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HANDLE WITH CARE
(Summary of the Workshop)

Editor
Cynthia Cripps

This Esstic: Iniroductinn

Introduction

Thz annuel Camiernay Saivape Disasier Team (COST) workshop lor 2001 was tilled to
capacity. Thirty-five people attended the day lonp serics of tatks and videos on preventive

= CDET
Membership conservation issues such as handling, support maunts and environmental standards, Muost
Chanpe atictudecs stayed for the entire day, but some profemed to ‘pop in” for talks covenng lopics of

special interest.

* Talk Smnmaries:

CDST 2001 Roland Tretwell gave an in depth discussion ol the bewildering amonnt of detail planning

Workshop thal went mlo and is still being fine toned for the new Christchurch City Art Gallery, Dave
Ashman spoke on issues surrounding the care and handling, slocage amd display of books.
David Reeves presenicd a practival discussion shout the project of moving the Te Papa
Tongarewa Muscuin of New Zealand's colicetions into the new off-site storage [aeilily.
Incctyn Cuming updated vz not only on Standands for storing collections, Wt alse on some
ol the issues relating to Standards in generai. Bruce Rogerson gave an overview of the
mobile storage products offered by Hydestor along with a brief comparison of static amd
mobile shelving, Roger Martin from Dunlop Foams was unable to attend, but has promised
to provide all participants and presenicrs with a sample pack of Dunlop foatn products. The
CDST team will pass on the sawmple pack to participants as soon as they are received.

s Meader Survey
Update

This edilies of the newsietter will be devoled to summaries of these talks along with inserts
of various handouts from the presenters containing further delvils and supplementary
infirmation,

CDST Membership Change

1 Lynda Wallace has moved on (0 become Director of the Akarca Museum. Jan Titus wiil now
he represcnting the Historic Places Trust on the CDS'I committee,
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1. Rulund Fretwell, Project Manager — Buchan
(rrirup {Consultants for the New Christchurch At
Gallery)

HOW TO UTED A NEW CUHLTITRAL

FACILITY
Be prepared for extensive plamning before, during and after
a mapy boilding project.

Stage Une: Cliend Preparation Work

13 Identify what they want - - can be rough cotcepts at catly
stages, (Often need to consull the wider community and
professionaty o defenins,;

s Meeds
* Size
» Budpet
23 Produce a briel Lo go to all interested partios for teview,
s Start with all the bobly und whistles
» Assess possihilities 1n reference 1o money available
& Sixe must be s aecurate as possible to ensuee securste
cost estonates

3} Once newd, st ond budget rouphly detertnined stat o
develop detabts through “conutant process of review™.

4} Imittate hiring of &4 Profect Manager 1o orgamise the
project snd Cwantity Surveyors to frack costs.

5} Assess fine details by discussing with all myolved (e
stadl} to estimate Nuw and refations between people and
materials through uilding. CQuamniily survoyers cost ot
each room (nalcrials, constrection, mechanicals, ele)
tow accorate estimate.

6} Omnee briel fully checked, develop recomumendation and
sadnnit for render,

For prajects similar By size and scopo b the At Gallery,
over one-bhal ] doeen consultants for building, acoustics, fire
and safety, facade, mechanical, ol tmay by necessary.

Whon picking the desimers make sure you gof an
architect who understands galleries or heritage/culhal
strisehares.

T} Start the desipn process,
= Dotermine constraints specific by site, ie patking
requienents, envirodinentsl {olimale)} conditions,
heirht limitaticns, efe,

T this time, will stifl not bave appointed 4 design group —
al] submitted desimns costed fo ensure feasible.

Stage 21 Design Phase
Adter discussing project i detadl with the clicny, the design
campanies submits briefs and drawings.
» Choice 35 made.
= Sehecled compeny prodoces & concept brief with sl
delails fromm sl consolianis
w Prodect donee io slages. Each stage mast be approved
before it can contbe.

Eruporlanl details to remember:
& Bave well-defined ubjectives {what can he achieved
tarer versus what bas to be done now). Al soeme (Jint
will have to jugple hudectsfresources 1o Keep going.

= In desipming, allow for mechanics! components o
dueting and plaat works.

= Have 4 contingency.

o Consider vngning mainienance cost 4t onsef (o decrease
sinprises later o

= When dealing with Jocal povertinonl, get yes ar an
answers, If yes, go shoad, I ne, try again,

2. Bave Ashman, Senior Book Conservator —
National Library of New Zealand

SAVEGUARDING BOOKS
A, Care & Handling

B. Storape

. O Display

A Books are familiar everyday iems. This familianiy
offen carries through to the care and hundling given 1o
hentape items, with damaginp resulis, Conservaton is
dune by those with professions] trainfng, preservation
can be by everyone. Books are damaged by people
{brandiing methods), snvicoument (humidity and
teraperature) and pests (insectsirodents). These damages
can he prevented,

o Clean hands regularty, Gloves can be used to remove
Rooks from shelves, bud ure witen clumsy for fooking
throngh Iragile/bvittle papes.

= Don't open the book too wide as this damages the
binding.

» Liom 't praby the top of the hinding or back cdges.

& 130 reach into fhe shelf and hool & hand overthe {runt
ecdpe, Push the book oul untit encongh spite is exposed to
pet 4 e grip, Alternately, push buoks away on either
wide, if space allows, untit enongh room to resch in for a
guad grip,

* Trepare a receiving space prior to moving bonk,

= Lise s xoft surface for debivale books (ie. a felt pad).

s Supporis: pillow (Make valley in centre for spine) /
snake welshts to hold peges down, Covers for pillows
are & poidd idea hecanse can be washed.

» Carvy ouly onc or two at s Bme, For more use a crake or
robloy.

» For hig ilums get helpy,

= Don't pile books un cdges. Pile hintzontally and only 2
coupic hiph. Thes't put a book oo anothor with metalf
ratsed ftings.

= Pencils only. Don 'L wrile with paper on top of book.

* Don’t force hook flat oo pholocapier.

a If dust om top edpe — DON™U OPEN. Hold tghtly closed
and brosh carefully with soft brush. Drash we hant and
dust may be {orced inside o1 inta paper.

» T'rovide acid-free hookmarks for costomers/visitors.

. APES {Archival Prolecliun Encluseres)

Linod: completely encloscd, book docsn® move much
wilhin but so tight conld canse damage.
Bad: Slip cases,

s 4 flap foldur  hook it pood condition or becn proscrved
{made from card)

* Phase hox — same as 4 [ap but from thicker eard with
snap rivels (aps need to be fuil size of book Lo provent




pressure marks)

= Clam Shell bux - uot as high a level protection beeause
cart open if droppod

» Fook Shocs  exposes spine for visibility while
supperting shape and fext binek

& Epsure ook ends correct sier [or book. Too smalk and
the book will fall aver, be dented or strain the binding.

» Don't store books on un angle as this will sivain the
spine.

= Store books with weak bindings horizontslly,

» Don’t let books hang over shelf edpe. An everhanging
shelfl ulso protects from waler leaks.

C. Book Supports mude ndividually for book.

* From archival card or perspex. {se Mylar strips {in
strong arca of cover near spitie) 1o hold down pages.
Staples better o sceurs Mybar {to card) - double-sided
la: not hold.

s Use a card under fold out pages for support,

3. David Reeves, Registrar — Aackland City
Art Galery

MOVING COLLECTIONS SAFELY

An overview and lessons learned in mroving the National
Museum/1'e Papa’s cotloctions to the now permanett off-
site stomge buildig, '

The new building was a warehwusc/commercial slurage
barilding purelhased apnd convorted, The fioor space was
kroverd and the interior could be fitted to sult storage necds,
but it leaked and had to brought ap to muscum standards
First,

Before Moving:

* Make sarc things will fit through doonways and
PasRages,

* Moving cotlections safely starts with considering
boilding design. Develop safe rouies.

& Decrease movement of collections,

* Storape systems that doubie as lransport very good.

« Dehine seope aid get manapeiment buy-in,

* Develop communication stralegies,

+ Follow approprisic lines of communication fur changes,
ek ask the archifect rather than the buikder.

s Talls to each person repaeding their aren

= Try to airange a risk managsment workshop for those to
be mvidved

s Developud personal velationship with the builders, They
may abert you lo problems belvee they get oo big to
solve,

= Developing move stages will help cvervone keep o
sehodile,

* Lse flexible/adaptive problom salving, Yo won't be
able to pel it ol Tipht at once.

Ceoeral Nates:

* Impntant to consider Mow through huilding.

* Moving hoavy itents can raise sevious health and safoly
1ssties for stall. Better to hire a moving company and
T W WHESEUNT dssues

* Keep pace cqual between sending amnd reeeiving ends.

» Profect meanager sellware can be asefl in tracking
activilivs and developing fimelites.

w (Fditor & note: progrems Nke AwtovadET con be
imaluable when designing spuce use i new siorage
arens i the development stapes, }

« (rive ali involved an overal] uf project aciivities to
improve chances of coherency bolween what groups are
doing.

= Motion friggered Hght in sorase areas feund not to
work breause they turn off when 4 person is sull or
sensors ars blocked by shelving,

» Teams worked very well, Prevens “overalielned”
fecdingg and helps motivate staf,

s Used a manual inventory system becavse nod all ftems
om database.

* Bureodmg decmued not cost effective as only moving
tems unce or twice

» Twa labeliing systems. The flest 4o identify Bem i s,
The second to tell movers where It goes.

* Made movers record buth numbers as this helped slow
themn down and decreased chances of handling damage.

= For lage items doveloped stovage supparts hat doubled
as a trolfey for moving {ep waka).

* Dirds in cabinets: moving crates were built 1o include
existing drawers.

» Pastic pallets preforrod over wooden. Butier forkiift
Access, lighter, and hales make i casier fo tie down, bt
fmay cost a bit more.

* Set aside sdequate time to move large fragike items
showly, '

* Social oceaxions and celebrations mportam o kecp
mural ap and acknowledge aclisvernends.

» Plastic fuby/tays pood for moving,

« Open crates — increase visibility, decrcase handling
danrape. Make skids around Hlmm deep — standard
pallet fveight,

# [Rave cnouph frolleys (difforent sizes) with good wheels
and lifts/pallet jucks,

4. Jocelyn Cuming, Naiiona! Preservation
Officer - National Preservation Oifice

NATIONAL PRESERVATION OFFICE: AN

UPDATT — STANDARDS ON STORAGE

A. Nziinng] I'rescrvalion Office (NPOY: Outline +
Workshops for this year

B. New Lealand and Internstional Standards

C. Unbouud Pages! Archive Malerials: Storage,
handling and eare

. The NPCY was set up two yoars apo by the Mationai
Tabwary & Archives of New Zealund to acknowledge that
important coblections exist treughout the counlry.
= The main focus is on conservation assessmens of
voltections and axsistance cataloguing collections.
» ‘Three majer national symposinms are piarmued for this
VoA,
L. Maps, Plans, and Architectural Drawings
2. Digital Proservation of Collections: reformatting
prinded material io digital (“Boen agaia Material™) and
capturing material alrcady in slectronic fom,




3. Preservation Management; how to gel o pressrvation
component included in the MEIS {hasters of Library
[afarmation Stadies).

R. Appiication and use of Stendards:

s Standards are wsed for one of two things; meanming
apaitst or defining excellence, or to create consCRsSUs on
core principles for wse by a group of professionais.

« Mandatory Stancdavds: must be complicd with by fow, og
buibding standards.

v Volundary Standards: no legal enforcement of

comptiance, eg preservation Tield.

Literature Is constantly chanping, so it is impoctant to

keep up 1o date.

Standards imporkant because; of the growing demawd on

fnsiitulions to be acconniabie and energy efficient, recent

diversification of materials nsed in archives and librarics,
and new research in energy usage technology.

Are useful in convineing managementTunding bodies
that fullowing a specific activity/eetting cevtam
equipinent s mpoTtant.

Sromg copyright lavs con'rol the nse of and protoet

siandard docwmentation. Many cannot be printed off the

{nternet due to profective software. [Toweaver,
Christehureh City Library has a comprehensive
collection,

The lanpguape used for Standards com be ditticull to read

and inplenient, even at a mirimal level.

-

O Rlonge:

» Keep flat, Pipright storage has the potential for shumping
and demaping of fragile items.
1n nap cabinets: wse fdders and ot to size of drawer, vt
ohjecl. This prevents movement of the objcet in the
drawer and possible damage. For smaller items, have
smatler folders inomain folder or mterleave itens.

“Papur fingers™; folded triangles of acid free paper or
card. Good for handling fragile items.

FOLDLINE

Very large items: roll onfo outside of a tube, Mnimum

tube diametor 20{mm, and & nringmum length of 100mm

more han the e,

Lucapsulation: Mylsr commonty used, bot ¢an add

weight to farge collections and doesn™ “breathe™. A spun

polyester backing helps enclosure to “breathe.

Feep fike matetials topether,

Be carciul all issues considercd beforc removing

compomchts Jke clips and staplos.

Wateh the terms “Azchival®, freguently wsed improperly,

Slorage materials need to be acid-free. Buffeved {pII 8.3

idealy best with paper because of the alkaline reserve

{paper is acidic, copecially as it ages), bwt reaterzals fike

blseprints and waler colonr pignrents can be damaped by

bffered puper. bmperlant to consult with a conservaior

of conservation professional.

» Stovape Pumitive: wood not good, especially i unscaled.
Powder coated metal best

« YWatch out for claims of “formaldshyde free” wood, Tosts

restils oflen contradicl.

5. Brace Rogerson, Branch Manager —
Hydestor Manufaefuring L4d.

Overvicw:

» Product: powder coaled steel {docs me offigas, wap/
bend, expand vy contrace},

« Wew Fealand made, 36% sonrced.

» Plan Fromt the inside out. What is heing stored? What
rouan is noeded 7

= Prec consubaney process, revistons necessary, Can give
assistance with plenning.

* Do both large ared sraall profects.

Mobile Shelving:

= ‘Fakes upr desy wres than siatic: can save 8 Lo 50% of arca
used,

» Mechanical assistance: peared wheel with a chain drive.
Mecessary becase banks are t00 heavy to move without,

» Can cost 2 4o 3 times more than stalic,

o Weighs loading of (e o can Bo o coneern Ueee
mebile shelving allows for more matertal to be stored in
{he same area. May need reimforcing or an arca with a
high weight boading. An cngincer’s report is essentind.

» UInits on tincks: either recessed or within a false floor,
Giaide present in the tracks For seisimic restraint, witl not
aliow unir to tip over.

# Fromt of shelving: retaining sysiems may be roguired.
Can mamafacturs special lips on shelves,

¢ Heightz adjustable, birt betier for vse standard 82 more
fexible for fivun: change/growth or nnexpected changes.

READER SURVEY UPDATE

I'd Hke to thank al of you who replied to our Header
Survey. The mail out list has been changed to reflect the
informuation received. If you know ol anyone who missed
oul un the survey or who would like to add their natne fo
the list, contact us at;

The Canterbury Divaster Salveee Team
The Robert Mcllongall Art Gallery

PO Dox 2626

Christchurely, 50061

Fax (03) 3633 942



Saome useful standards |

55 5454 — 2000 Storage and Exhibition of Archival documents.

IS0 38971897 Photographic plates: storage praclices
{80-1997 : Safety phatagraphic filims: anrage vractices
150 6051-1887 Reflection prints:storage practices

180 10214-1991 - Photographic materials: filing enclosures for siorage

AS 3674-1882 Storage of Microfilm {This standard is currently being revised )

Other standards and guidelines.
Storage Standard -2000 National Archives of New Zealand.

Guide to Preservation Microfilming 2000 Published by the National Preservation Office,
British Library.

Dodson, 5 & Welhealsei, J Bibliography of Standards and Selected Referances related to
Preservation in Libraries. Canada: National Library of Ganada 1996
Website:http:ﬂwww,ﬂic—hnc.cafresnurcemreswe'mtr_c:-,htm

Standards Organisations.
British Standards Institution
Fax +44 0 181 996 9001
hittp:fhaww bsi.org.uk
Standards Australia

Fax +61 2 9746 47645
hitp: i, standards. org.au

Standards New Zealand

Fax 04 498 5594
hitp:Awww standards.co.nz

International Organisaticn for Standardisation
httg:ffwww.tsu:c_ﬁ

Americén Nationat Standards Institute

hitp:fArww, anst.arg



